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Notes: 

In Tally.ERP 9 when we click on “Accounting Vouchers” appearing under “Gateway of Tally”, we get following options, amongst others and their short keys are also given against them.

	Description
	Short Key

	Date
	F2

	Payment 
	F5

	Receipt
	F6

	Journal
	F7

	Sales
	F8

	Purchase
	F9


In Tally.ERP 9, following pre-defined primary groups of ledger are there.

(i) Bank accounts

(ii) Bank OCC accounts

(iii) Bank OD accounts

(iv) Branch/Divisions

(v) Capital Account

(vi) Cash-in-Hand

(vii) Current Assets

(viii) Current Liabilities

(ix) Deposits (Asset)

(x) Direct Expenses

(xi) Direct Income

(xii) Duties and Taxes

(xiii) Expenses (Direct)

(xiv) Expenses (Indirect)

(xv) Fixed Assets

(xvi) Income (Direct)

(xvii) Income (Indirect)

(xviii) Indirect Expenses

(xix) Indirect Incomes

(xx) Investments

(xxi) Loans and Advances (Asset)

(xxii) Loans (Liability)

(xxiii) Miscellaneous Expenses (Asset)

(xxiv) Provisions

(xxv) Purchase Accounts

(xxvi) Reserves & Surplus

(xxvii) Retained Earnings

(xxviii) Sales Accounts

(xxix) Secured Loans

(xxx) Stock-in-Hand

(xxxi) Sundry Creditors 

(xxxii) Sundry Debtors 

(xxxiii) Suspense A/c

(xxxiv) Unsecured Loans

Multiple Choice Questions (MCQs)

In the following questions, more than one answer is given. Select the correct and most appropriate answer from the options given at the end of each question.
1. In Tally.ERP 9, short key for Date is _______________________.
(a)  F2
(b)  None of the other given options 
(c) F4
(d)  F5
2. In Tally.ERP 9, short key for Contra Voucher is _____________________.
(a)  F2

(b)  None of the other given options
(c)  F4
(d)  F5

3. In Tally.ERP 9, short key for Payment Voucher is _____________________.

(a)  F2

(b)  None of the other given options
(c)  F4

(d)  F5

4. In Tally.ERP 9, short key for Receipt Voucher is _____________________.

(a)  F6
(b)  None of the other given options

(c)  F7
(d)  F8
5. In Tally.ERP 9, short key for Journal Voucher is _____________________.

(a)  F7

(b)  None of the other given options

(c)  F8

(d)  F9

6. In Tally.ERP 9, short key for Sales Voucher is _____________________.

(a)  F7

(b)  None of the other given options

(c)  F8

(d)  F9

7. In Tally.ERP 9, short key for Purchase Voucher is _____________________.

(a)  F7

(b)  None of the other given options

(c)  F8

(d)  F9

8. State the type of voucher in which you will enter the transaction of cash deposited in Bank.

(a) Contra

(b)  None of the other given options

(c)  Payment
(d)  Receipt
9. State the type of voucher in which you will enter the transaction of payment to a supplier by cheque. 
(a) Contra

(b)  None of the other given options

(c)  Payment
(d)  Receipt
10.  State the type of voucher in which you will enter the transaction of Cash received from proprietor towards capital.
(a) Contra

(b)  None of the other given options

(c)  Payment 
(d)  Receipt
11.  State the type of voucher in which you will enter the transaction of Depreciation on Machinery.
(a)  Journal
(b)  None of the other given options

(c)  Debit Note
(d)  Credit Note
12.  State the type of voucher in which you will enter the transaction of Sale of goods on credit.
(a) Contra
(b)  None of the other given options

(c)  Sales
(d)  Purchase
13.  State the type of voucher in which you will enter the transaction of Purchase of goods on credit.
(a) Contra

(b)  None of the other given options

(c)  Sales
(d)  Purchase
14.  State the type of voucher in which you will enter the transaction of Goods returned by customers out of credit sales.
(a)  Credit Note
(b)  None of the other given options

(c)  Purchase
(d)  Sales
15.   State the type of voucher in which you will enter the transaction of Goods returned to suppliers out of credit purchase.

(a)  Sales

(b)  None of the other given options

(c)  Debit Note

(d)  Purchase

16.  State the names of ledger accounts which are there in the Tally system itself by default and you need not create them while creating a new company.

(a)  Cash and Profit & Loss A/c 
(b)  None of the other given options

(c)  Cash and State Bank of India A/c
(d)  Reserve Bank of India and Capital A/c
17.  For an entity dealing in purchase and sale of cars, Account in respect of current account held in Bank of Baroda will be created in ledger under group ___________. 
(a)  Bank Accounts
(b)  None of the other given options

(c)  Capital Account
(d)  Direct Expenses
18.  For an entity dealing in purchase and sale of cars, Account in respect of overdraft account held in Bank of Baroda will be created in ledger under group ___________. 

(a)  Fixed Assets
(b)  None of the other given options

(c)  Capital Account

(d)  Direct Expenses

19.  For a Company dealing in purchase and sale of cars, Account in respect of Equity Share Capital will be created in ledger under group ___________. 

(a)  Capital Account
(b)  None of the other given options

(c)  Fixed Assets
(d)  Direct Expenses
20.  For a Company dealing in purchase and sale of cars, Account in respect of Debtors or Receivables will be created in ledger under group ___________. 

(a)  Current Assets

(b)  None of the other given options

(c)  Duties & Taxes
(d)  Current Liabilities
21.  For a Company dealing in purchase and sale of cars, Account in respect of Creditors or Payable will be created in ledger under group ___________. 

(a)  Current Assets

(b)  None of the other given options

(c)  Duties & Taxes

(d)  Current Liabilities

22.  For a Company dealing in purchase and sale of cars, Account in respect of Purchase of Cars for resale will be created in ledger under group ___________. 

(a)  Fixed Assets
(b)  None of the other given options

(c)  Purchase Accounts
(d)  Sales Accounts 

23.  For a Company dealing in purchase and sale of cars, Account in respect of sales of cars out of those purchased for resale will be created in ledger under group ___________. 

(a)  Fixed Assets

(b)  None of the other given options

(c)  Purchase Accounts

(d)  Sales Accounts
24.  For a Company dealing in purchase and sale of cars, Account in respect of salary expense will be created in ledger under group ___________. 

(a)  Indirect expenses
(b)  None of the other given options

(c)  Purchase Accounts

(d)  Sales Accounts
25.  For a Company dealing in purchase and sale of cars, Account in respect of freight inward for purchase of cars for resale should be created in ledger under group ___________. 

(a)  Direct expenses

(b)  None of the other given options

(c)  Fixed Assets
(d)  Sales Accounts 

26.  For a Company dealing in purchase and sale of cars, Account in respect of Goods and Services Tax (GST) should be created in ledger under group ___________. 

(a)  Duties & Taxes
(b)  None of the other given options

(c)  Fixed Assets

(d)  Investments
27.  For a Company dealing in purchase and sale of cars, Account in respect of supplier of cars for resale should be created in ledger under group ___________. 

(a)  Duties & Taxes

(b)  None of the other given options

(c)  Fixed Assets

(d)  Investments

28.  For a Company dealing in purchase and sale of cars, Account in respect of Office Building should be created in ledger under group ___________. 

(a)  Purchase Accounts
(b)  None of the other given options

(c)  Fixed Assets

(d)  Investments

29.  For a Company dealing in purchase and sale of cars, Account in respect of Interest income on bank fixed deposits should be created in ledger under group ___________. 

(a)  Indirect Income
(b)  None of the other given options

(c)  Fixed Assets

(d)  Investments

30.  For a Company dealing in purchase and sale of cars, Account in respect of Cars purchased for resale should be created in ledger under group ___________. 

(a)  Direct Incomes
(b)  None of the other given options

(c)  Fixed Assets

(d)  Investments

31.  Account in respect of Term loan borrowed from State Bank of India should be created in ledger under group ____________.
(a) Direct Incomes

(b)  None of the other given options

(c)  Loans (Liability)
(d)  Investments

32.  Account in respect of Proposed Dividend by a Company should be created in ledger under group ____________.

(a) Provisions

(b)  None of the other given options

(c)  Loans (Liability)

(d)  Investments

33.  Account in respect of Dividend Payable by a Company should be created in ledger under group ____________.

(a) Current Liabilities

(b)  None of the other given options

(c)  Loans (Liability)

(d)  Investments
34.  Account in respect of Loan given to staff members should be created in ledger under group ____________.

(a) Current Liabilities

(b)  None of the other given options

(c)  Loans (Liability)

(d)  Loans & Advances (Asset)
35.   Account in respect of Purchase of Cars by a company dealing in purchase and sale of cars should be created in ledger under group ____________.

(a) Purchase Accounts
(b)  None of the other given options

(c)  Loans (Liability)

(d)  Fixed Assets
36.   Account in respect of Purchase of Car by a company dealing in purchase and sale of computers should be created in ledger under group ____________.

(a) Purchase Accounts

(b)  None of the other given options

(c)  Loans (Liability)

(d)  Fixed Assets

37.  Account in respect of Securities Premium received on issue of Shares should be created in ledger under group ____________.

(a) Reserves & Surplus
(b)  None of the other given options

(c)  Loans (Liability)

(d)  Investments

38.  Account in respect of Workmen’s Compensation Fund created by a Company should be created in ledger under group ____________.

(a) Current Liabilities

(b)  None of the other given options

(c)  Loans (Liability)

(d)  Reserves & Surplus

39.  Account in respect of Dividend Income in respect of a company whose business is to invest into shares should be created in ledger under group ____________.

(a) Direct Incomes
(b)  None of the other given options

(c)  Loans (Liability)

(d)  Indirect Incomes

40.  Account in respect of Dividend Income in respect of a company whose business is to purchase and sale Furniture should be created in ledger under group ____________.

(a) Direct Incomes

(b)  None of the other given options

(c)  Loans (Liability)

(d)  Indirect Incomes

41.  Payment received from someone but the name of the party from whom the same is not received can be credited temporarily to      __________________ Account.

(a) Suspense 
(b)  None of the other given options

(c)  Fixed Assets
(d)  Investments 
42.  When cash is withdrawn from bank, ______ account is debited and Bank account is credited and the entry should be made in Contra voucher.

(a) Cash

(b)  None of the other given options

(c)  Canara Bank 

(d)  Fixed Asset

43.  When proprietor brings capital by personal cheque in business, the capital account is credited and Bank account is debited in __________ voucher of business.

(a)  Receipt

(b)  None of the other given options

(c)  Payment 

(d)  Purchase

44.  Account of M/s. North Gujarat Trading Company, a supplier of goods will be created in __________________ group.

(a)  Fixed Assets
(b)  None of the other given options

(c)  Sundry Creditors
(d)  Sundry Debtors
45.  Carriage Outward Expenses Account is grouped under ___________________ expenses group. 

(a)  Indirect Expenses
(b)  None of the other given options

(c)  Direct Expenses
(d)  Sales
46.  When goods are purchased from ABC Ltd. on credit, the transaction will be recorded in _____________ Voucher. 
(a)  Receipt

(b)  None of the other given options

(c)  Payment 

(d)  Purchase

47.  Travelling Expense Account is grouped under _________________________ group.

(a)  Income (Direct)
(b)  None of the other given options

(c)  Indirect Expenses
(d)  Purchase
48.  Rent accrued but not received will be recorded in ____________ voucher.

(a)  Receipt

(b)  None of the other given options

(c)  Payment 

(d)  Journal
49.  Sale of factory building against payment by cheque will be recorded in __________ voucher.

(a)  Receipt

(b)  None of the other given options

(c)  Payment 

(d)  Purchase

50.  Computer purchased against payment by cheuqe will be recorded in ___________ voucher.
(a) Receipt

(b)  None of the other given options

(c)  Payment 

(d)  Sales
*********
 Solution 

	Q. No.
	Correct Answer
	Q. No.
	Correct Answer

	1
	(a) F2
	26
	(a) Duties & Taxes

	2
	(c) F4
	27
	(b) None of the other given options

	3
	(d) F5
	28
	(c) Fixed Assets

	4
	(a) F6
	29
	(a) Indirect Income

	5
	(a) F7
	30
	(a) Direct Incomes

	6


	(c) F8
	31
	(c) Loans (Liability)

	7


	(d) F9
	32
	(a) Provisions

	8


	(a) Contra
	33
	(a) Current Liabilities

	9


	(c) Payment
	34
	(d) Loans & Advances (Asset)

	10


	(d) Receipt
	35
	(a) Purchase Accounts

	11
	(a) Journal
	36
	(d) Fixed Assets



	12
	(c) Sales
	37
	(a) Reserves & Surplus

	13
	(d) Purchase
	38
	(d) Reserves & Surplus

	14
	(a) Credit Note
	39
	(a) Direct Incomes

	15
	(c) Debit Note
	40
	(d) Indirect Incomes

	16
	(a) Cash and Profit & Loss A/c
	41
	(a) Suspense

	17
	(a) Bank Accounts
	42
	(a) Cash

	18
	(b) None of the other given options
	43
	(a) Receipt



	19
	(a) Capital Account
	44
	(c) Sundry Creditors

	20
	(a) Current Assets
	45
	(a) Indirect Expenses

	21
	(d) Current Liabilities
	46
	(d) Purchase

	22
	(c) Purchase Accounts
	47
	(c) Indirect Expenses

	23
	(d) Sales Accounts
	48
	(d) Journal

	24
	(a) Indirect expenses
	49
	(a) Receipt

	25
	(a) Direct expenses
	50
	(c) Payment
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